
       
  

CAREER LIFE CONNECTIONS 12 
Capstone Presentation Outline 2020 

 

Capstone Presentations are scheduled for the day of Thursday, April 16th, 2020. 

 

You will be given your presentation time in advance of the Capstone Presentation day.  You need to 
check in with reception on your assigned floor (the English wing or the Social Studies wing) five 

minutes before your scheduled time, ready to begin your interview.  You are expected to dress in a 
manner that is appropriate for a business interview.    
 

In advance of your presentation, please ensure that you have completed and submitted to the Career Centre 
all CLC 12 assignments and your Work Experience verification paperwork.  Note:  You must present on the 16th 

even if your work is not yet completed. 
 

 
Your presentation must include visual aids to enhance your presentation.  If you are using technology, bring a 
backup USB.  Good options include the following:  PowerPoint, Google Slides, Prezi, Piktochart, etc.  Use 
something you can easily access on a computer that is not your own.  There is no time to connect your own 
technology.  You must know your school login and password on the presentation date; see Ms. Santoso in 

the office if you do not know yours. 
***If you require sound, please tell the person on reception as you check in. 
 
Presentation Format: 

 
**Note: **For the sake of public health, we have removed the handshake from the introduction requirements.   
You should, however, say something like “I would like to shake your hand, but during this time I ’m going to 
______ instead” and then “do” that. 
…………………………………………………………………………………………………………………………………………………………. 

Part I:  Introduction:            2 minutes 
When you are ready (after setting up), get your audience’s attention by standing up, making eye contact,  and 
saying something like “Thank you for coming here today to listen to my Capstone Presentation.   I am ready to 
begin when you are.”  Then, once there is silence, begin. 
 

Introduce yourself with your full name, “shake your panel’s hands” (see above), and explain WHO you are.  

Possible points might cover some of the following: 

• personal interests 

• passions 

• values 

• strengths 

• how you have changed 

• special background information 
 

**Show pictures / visuals where applicable for the above. 
 

What are you proud of?  Bring one piece of evidence that represents what you are most proud of or 

something that demonstrates great personal growth to you.  Explain what it is, why it is important, and what 
skills and abilities this artifact shows you demonstrated by achieving it.  Try to bring the object; if not, make 
sure to have a visual.   
…………………………………………………………………………………………………………………………………………………………. 



Part II:  WHY you chose your Capstone Project:        1 minute 
What things pointed you in the direction of the project you are about to present?  Discuss what you’ve learned 

from some of the following areas and how they made you choose your specific Capstone Project: 

• 30 / 80 Hours work experience 

• personal challenges 

• significant life experiences  

• personal goals 
…………………………………………………………………………………………………………………………………………………………. 

Part III:  Capstone Project Explanation        5 minutes 
Share your Capstone question.  What was your goal when you chose to research the question? 
 

Explain what you did to explore your question (your action steps but make them concise); show effective 

evidence of what you did – this could be in document or visual form.  Refer to your evidence throughout the 
presentation; explain and show how your project developed over time. 
 

Explain what you learned as you completed your project.  What did you accomplish?  Did you achieve your 
goal?  What were your challenges?  How did you overcome them?  Did you overcome them?  If not, what 

challenges stopped you? 
 

Briefly explain what essential skills or core competencies you developed as you completed your project. 
…………………………………………………………………………………………………………………………………………………………. 

Part IV:  Transition to the Future        2 minutes 
Explain what you have learned about yourself from the following: 

• completing the Capstone Project,  

• almost completing your education (in particular, high school), and 

• your career-life journey (work experience / volunteering / career exploration). 

How has what you have learned led you to decide on your post-graduation plans?   
 

Explain what next year’s plans are (post-secondary, gap year, travel, work/volunteer, etc.) and what you hope to 
accomplish.  Explain why these are the right plans for you and your future goals.  Explain your lifelong 

learning1 plans.   
 

At the close of your presentation, your audience should have a good idea of who you are and where you are 
going and why.  This is about YOU, so be proud of what you have accomplished! 
…………………………………………………………………………………………………………………………………………………………. 

Part V:  Question Period                maximum 5 minutes 

After you have completed your presentation, thank your audience for their attention and invite them to ask you 
questions. 
 

Be prepared to answer the following questions if the information has not been covered during the presentation: 

• Which essential skill(s) and/or core competency skills have you developed through the Capstone process? 

• What is the most significant experience you had outside of school which impacted your future? 

• What high school course (or courses) most influenced your future plans? 

• What are you planning to do next year? 
o How does this relate to your career plans? 

• Do you plan to go on to post-secondary education, a work/career path or to travel? 

o Have you researched your intended pathway? 
o Why do you want to do this? 
o What was the deciding factor?  Who has influenced you positively or negatively in your choice? 

• What is your back-up plan if things don’t work out? 

• What do you see as your greatest strength?  What do you need to improve on? 

• What has been your greatest struggle in life so far?  What have you learned from it? 

• What are your long-term goals? 

• What do you value? 

 
1 Lifelong Learning: a form of self-initialized education that focuses on personal development.  This learning is 
    voluntary with the goal of achieving personal fulfillment.  This could be achieved through 
    informal or formal education. 



Presentation Requirements & Specifics 
 
Visual Aids 

• Visuals should be easily accessible and should help your audience understand the content of your 

presentation. 

• Visuals should be interesting and creative. 

• Visuals should have very few words on them.  The information you present should come from you!  

• Be prepared for technological issues.  Make sure to put your presentation on a USB as backup. 
 
Appearance 

• Dress as you would for a business interview – from head to toe.  

• Your outfit should be coordinated and look planned. 

• Your hair should be clean and neat. 

• Do not wear excessive scent. 
 
Presentation Delivery 

• Keep to your time limit – maximum 10 minutes.  You will be cut off if you go over time.  

• Speak clearly and distinctly, and consider your pacing.  (Use pauses effectively.) 

• Show confidence, energy, and enthusiasm about your topic.  This is shown by your facial expressions 
and body language. 

• Make consistent eye contact with your entire audience, and keep good posture. 

• While a few notecards are acceptable to keep you on track, you should not read aloud any part of 
your presentation.  Memorize your presentation.   

• Time it.  If it is too long, make adjustments to it so it is more concise.  It must be kept to 10 minutes 

maximum. 

• Thoroughly practice your presentation (all aspects of it including visuals). 

• Practice; practice; practice! 

 
After the Presentation 

• Pack up quickly, and make sure to take all your presentation materials with you.  

• The next presenter will be setting up as you are packing.  Be sure to move quickly to allow the next 
presenter time to organize. 

• **Check in with reception before you leave and pick up your Student Learning Survey information. 

• Complete the Student Learning Survey. 
 
Presentation Assessment 

• Thoroughly review the attached rubric to see how you will be assessed. 
 

 
 


